Election Procedures for Subordinate Chapters
Installing Officer: Companions: I am present this evening by order of Companion ___________, the Most Excellent Grand High Priest of the Grand Royal Arch Chapter of the State of Rhode Island and Providence Plantations, to conduct your elections and/or install your officers.

I am accompanied by Companion ____________, Excellent Deputy Grand Captain of the Host, Companion ______________, Excellent Associate Grand Chaplain and Companion _________, Excellent Assistant Grand Lecturer. I request that Companion Secretary retain his station and record the Annual Proceedings. All other officers, except the Sentinel, are relieved of duty, but shall retain their stations and Jewels until called for by the Deputy Grand Captain of the Host.

Excellent Deputy Grand Captain of the Host (wait for reply) you will inform the sentinel that I am about to conduct the election of Officers for ____________ Chapter No. ____ and direct him to tile in the following manner. All visiting Companions for whom he can avouch, he will admit without alarm. All Companions of __________ Chapter No. ____ for whom he can avouch, he will admit with the usual alarm.
(The Deputy Grand Captain of the Host goes to the door, gives the regular alarm, opens the door and repeats the orders to the Sentinel, closes the door (without knocks) and returns West of the Altar and reports)

(Installing officer’s title) your order has been obeyed.

Installing Officer: Excellent Deputy Grand Captain of the Host you will take the Official Count. (The Deputy Grand Captain of the Host asks the members to stand. He then takes the count, seats the members and reports)

(Installing officer’s title) there are ____ members of __________ Chapter No. ____ present.

Installing Officer: The Secretary will make note that there are ____ members of __________ Chapter No. ____ present. (the Deputy Grand Captain of the Host is then directed to take count of the visitors present, reports the same to the Installing Officer who informs the Secretary. The Deputy Grand Captain of the Host is then seated.)
Installing Officer: At this time I will call for the report of the Nominating Committee.

(Report given)

Are there any counter-nominations? (Ask three times. Then proceed to either A or B)

A. If there are no Counter-Nominations

Installing Officer: There being no counter-nominations I will declare the nominations closed (rap once) and will entertain a motion that Companion Secretary be empowered to cast one ballot for the slate of officers as read by the Nominating Committee? (wait for the motion and second)

All those in favor will signify by usual sign of the craft? Those opposed will signify by the same sign? (if there is ​any opposition proceed to section B.)  
The motion has passed. Companion Secretary you will cast your ballot accordingly. 

Companion __________ do you accept the office of ____________ of this Chapter? (ask each officer individually) 

B. If there are Counter-Nominations

If there are counter-nominations or opposition to the secretary casting a single ballot then all officers will be balloted on with a paper ballot as follows.
Installing Officers: Deputy Grand Captain of the Host (wait for response) you will see that the chapter room is in order for the balloting on the slate of officers for _________ Chapter No. ___

I shall ask that Companions ____________ and _____________ act as Tellers.

(A table 2 chairs and a wastebasket should be placed west of the Altar.)

I would ask that Companion Principle Sojourner and Companion Royal Arch Captain distribute the ballots. (or other officers if they are not available.)
Have all the members received ballots? Companions you will now cast your vote for him who you would have serve you as ______________ of this Chapter for the ensuing year. I now declare the ballot open (one rap)

Have all members voted who wish to vote? I therefore declare the ballot closed (one rap) the Tellers will count the ballots and report the results.

Tellers: (Installing Officer’s title) there were ____ ballots cast for the office of ___________ with ____ ballots representing a majority. Companion ______________ has the necessary majority.

Installing Officer: Companion ______________ do you accept the office of ​​​​​​___________ of this Chapter? (this procedure should be repeated for each elected officer.)
I thank the Tellers for there service and they may return to their seats. Excellent Deputy Grand Captain of the Host (wait for response) You will see that the Chapter room is returned to its original state.

If the installation is to follow continue to that section now, otherwise complete the election with the following.

Excellent Deputy Grand Captain of the Host (wait for response) you will inform the sentinel that I have completed the election of officers for ___________ Chapter No. ____ and direct him to tile in the usual manner.

(The Deputy Grand Captain of the Host goes to the door, gives the regular alarm, opens the door and repeats the orders to the Sentinel, closes the door (without knocks) and returns West of the Altar and reports)

(Installing Officer’s title) Your order has been obeyed.
